
Register for an Event 

Log-in using your personal username and password: 

 

Navigate to the “Professional Development” section of the website: 

 

 

 

 

 



Select your area of interest from the drop-down menu (in this example, “Compliance” was selected  

from “Programs By Topic”): 

 

Click on the register button: 

 

 

 



 

To register yourself, simply click on “I’m Registering Myself” as indicate below. To register someone else 

from your organization, simply click on “I’m Registering Someone Else”: 

 

To register someone else from your organization, either click on “Select Other Employee” and select the 

appropriate individual from the dropdown list provided, or -- if the individual you would like to register 

is not displayed in the system -- simply click on “Add New Employee to System” and add their details in 

the fields provided: 

 


